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	產學研鏈結中心 創業育成組(校本部)
Business Startup and Incubation Division, Academia-Industry Collaboration Center (Main Campus)

	
	地址：402臺中市南區興大路145號 創新育成中心
Address: STARTUP@NCHU Innovation Center, No. 145, Xingda Rd., South Dist., Taichung City 402

	
	電話：04-22840872	傳真：04-22851672
Phone No.	Fax



會議室租借申請表
Meeting Room Rental Application Form
	公司名稱/抬頭
Company name
	：
	

	統編
Unified Business Number
	：
	

	聯絡人
Contact person
	：
	

	部門
Department
	：
	

	職稱
Job Title
	：
	

	電話
Phone No.
	：
	

	FAX
	：
	

	E-MAIL
	：
	

	地址
Address
	：
	



	使用場地
Venue
	□	育成1F會議室
	STARTUP@NCHU Innovation Center 1F Meeting Room
	□	育成B1會議室
	STARTUP@NCHU Innovation Center B1 Meeting Room

	使用日期
Date of Use
	____年__月__日(時間：__:__至__:__共____時段)。
____/____/____ (YYYY/MM/DD) (Time: ____: ____ to ____: ____, ___ time slot(s) in total).

	活動名稱
Event name
	



	活動內容
Event Type and Content
		□	教育訓練
	Education and training
	□	研討會
	Seminar

	□	說明會
	Briefing
	□	演講
	Lecture

	□	會議
	Meeting
	□	其他
	Other




	繳費方式
Payment Method
	▓銀行匯款：第一商業銀行台中分行；戶名：國立中興大學校務基金401專戶；帳號：401 300 99556
▓ Bank remittance:  First Commercial Bank Taichung Branch; Account Name: National Chung Hsing University Endowment Fund Account No. 401; Account No.: 401 300 99556

	
	總金額：新台幣______元整
Total Amount: NT$___________ in total
(本單位因屬育成推廣事務，收據/發票開立方式將依本校規定辦理)
(As we handle incubation and promotion matters, receipts/invoices will be issued in accordance with the University’s regulations.)


承租單位代表：_______________________________________________	日期：____________________
Renting Unit Representative: ___________________________________________	Date: ____________________
(以上資料填妥後請回傳nchu.caic1999@gmail.com並來電確認，Tel：04-22840872 分機112張小姐)
(Please email the completed form to nchu.caic1999@gmail.com and call Ms. Chang at 04-22840872 ext. 112 to verify that the email is received successfully).

	
	審查意見（由本單位填寫）
	

	
	Review comments (to be filled out by this unit)
	


□	同意租借	（應繳費用：共計_____________________________________________________元）
	Rental approved	(fees to be paid: NT$___________________ in total)
□	申請場地另有他用，無法出借。
	The venue has been reserved for other purposes and cannot be rent out.
	經辦人
Case Officer
	
	單位主管
Unit Head
	

	
	
	
	
	
	





· 場地（平日時段）價目表
Venue Price List (Weekday Time Slots)
	教室別
Classroom
（可容納人數）
(Capacity)
	場地編號
Venue Number
	場地租價(未稅)
Venue Rental (before tax)
	應繳場地費(含稅)
Venue Rental Payable (after tax)
	基本配備
Basic Equipment
（以下皆含海報板1個、報到桌1張）
(The following items include one poster board and one registration table)

	育成1F會議室
STARTUP@NCHU Innovation Center 1F Meeting Room
（12-20人）
(12-20 seats)
	1F會議室
1F Meeting Room
	2000元(全天)
NT$2,000 (full day)
1000元(半天)
NT$1,000 (half day) 
	2100元(全天)
NT$2,100 (full day)
1050元(半天)
NT$1,050 (half day)
	2張桌子、沙發組（含茶具）、單槍投影機及布幕、白板、麥克風2支
2 tables, sofa set (including tea set), single-lens projector and screen, whiteboard, 2 microphones

	育成B1會議室
STARTUP@NCHU Innovation Center B1 Meeting Room
（40人）
(40 seats)
	B1會議室
B1 Conference Room
	5000元(全天)
NT$5,000 (full day)
3000元(半天)
NT$3,000 (half day) 
	5250 元(全天)
NT$5,250 (full day)
3150 元(半天)
NT$3,150 (half day)
	1張U型桌子、25張椅子、白板、講桌、單槍投影機、麥克風
1 U-shaped table, 25 chairs, whiteboard, lectern, single-lens projector, microphone


(本單位因屬育成推廣事務，收據/發票開立方式將依本校規定辦理)
(As we handle incubation and promotion matters, receipts/invoices will be issued in accordance with the University’s regulations.)

●	注意事項：
	Important reminders:
一、	場地使用時段：上午08:00-12:00；下午13:00-17:00。
I.	Time slots for use: 8:00–12:00; 13:00–17:00.
二、	場地如需提前佈置請事先告知，本單位會依佈置方式評估是否計價。
II.	If you require setup of the venue in advance, please inform us beforehand. We will assess whether a fee is applicable for the setup method.

會議室使用申辦規則及注意事項
Application Rules and Important Reminders for Meeting Room Use
一、	為維繫本校區大樓建築、軟、硬體等設施（包括但不限於：基本配備、一般照明、空調及場地清潔…等），特依「國立中興大學總務處所轄會議場地租用辦法及收費標準」及本校場地設備管理使用暨收費辦法制定本規則及注意事項。
I.	To maintain the buildings, software, and hardware facilities of on the campus (including but not limited to basic equipment, general lighting, air conditioning, and venue cleaning), the Application Rules and Important Reminders for Meeting Room Use are formulated in accordance with the National Chung Hsing University Regulations and Fee Standards for Rental of Meeting Venues Under the Purview of the Office of General Affairs, and the National Chung Hsing University Regulations Governing the Management, Use, and Rental of Venues and Facilities.
二、	使用單位應事先填具會議室租借申請表。經核准借用，並於辦妥租借手續後請依規定向本校指定帳戶繳納費用（參下列第(一)項），憑收據使用會議室。
II.	The user entity shall fill out a Meeting Room Rental Application Form in advance. After approval and completion of the rental procedures, please pay the fees to the University’s designated account as required (see Paragraph (I) below). The meeting room may be used upon presentation of the receipt.
(1) 借用單位於申請核准通過後七日內將場地費用匯款至第一商業銀行台中分行「戶名：國立中興大學校務基金401專戶，帳號：40130099556」，並將匯款收據電子檔寄至「產學研鏈結中心育成推廣組」nchu.caic1999@gmail.com（寄送後請撥電確認），以便協助依本校相關規定開立收據或發票，始完成借用手續。
(I) The borrowing unit shall remit the rental fee for the venue to First Commercial Bank Taichung Branch: Account Name: National Chung Hsing University Endowment Fund Account No. 401; Account Number: 40130099556 within seven days after the application is approved. Please send the electronic remittance receipt to the Business Startup and Incubation Division, Academia-Industry Collaboration Center at nchu.caic1999@gmail.com (please call to verify if the email is received successfully) to facilitate the issuance of receipt or invoice in accordance with the University’s relevant regulations and completion of the rental procedures..
(2) 活動項目請依租借申請表之申請內容進行，若未依申請內容舉辦者，本單位有權中止之，租借單位仍應支付租借總金額。
(II) Please conduct the event according to the event type and content stated in the application form. If the event is not conducted as such, we reserve the right to terminate the rental, and the renting unit shall still pay the total rental amount.
(3) 場租費用應依規定於使用前繳清；未完成租借手續前，本單位有權對該會議室另作安排。
(III) The rental fee for the venue shall be paid in full before use, as stipulated. Before the rental procedures are completed, we reserve the right to make other arrangements for the meeting room.
(4) 如遇天災或其他意外事故，致使會議室設施無法使用時，租借單位可另擇期使用。
In the event of natural disasters or other unforeseen circumstances that render the meeting room facilities unusable, the renting unit may choose to rent them at an alternative date.
(5) 租借單位因故欲變更預定之會議室、時間，需於原預定日前一週與本單位另議，否則預繳之租借費用恕不退還。
(IV) If the renting unit wishes to change the meeting room or time slots reserved, it must discuss the matter with us one week before the original reservation date; otherwise, the prepaid rental fee shall not be refunded.
(6) 租借單位因故欲取消預定之場地，需於原預定日兩週前通知本單位，始得退還費用。
(V) If the renting unit wishes to cancel the reserved venue due to unforeseen circumstances, it must notify us two weeks in advance of the original reservation date in order to receive a refund.
三、	育成大樓及國農大樓會議室均備有：冷氣、投影機、布幕、白板…等，如需租借（及其他設備）請依規定辦理借用。
III.	Meeting rooms in theSTARTUP@NCHU  Innovation Incubator Center and the International Agricultural Research Center are equipped with air conditioning, projectors, screens, whiteboards, etc. If other equipment is required, please follow the rental or borrowing procedures accordingly.
四、	借用之器材、設備等，如有損壞者，應由借用單位負責照價賠償。會議室內之各項設備及器材，於借用單位使用前即已發現瑕疵或毀損者，應立即告知租借單位承辦人員予以處理；若因疏於告知而繼續使用而使損害發生或擴大者，應由借用單位負責賠償。如不遵守本要點之規定，嗣後將不准許其借用申請。
IV.	If any borrowed equipment or facilities are damaged, the borrowing unit shall be responsible for compensating the lending unit at the original price. If any defects or damage is found in the equipment and materials in the meeting room before the borrowing unit uses them, please notify the person in charge of the renting unit immediately for subsequent actions. If damage occurs or worsens due to failure to inform the lending unit and continued use, the borrowing unit shall be liable for compensation. If the provisions of these Application Rules are not followed, the borrowing application will not be permitted thereafter.
五、	活動辦理期間需使用自備之器材及物品，需經由本單位同意，方能提前存放及安裝。活動結束後，需依時限將各項佈置物品、器材運離，否則本單位不負保管責任，並視同廢棄物運除，且酌予要求清運費用。
V.	If you need to use your own equipment and items during the event, you must obtain our approval before you can store and install them in advance. After the event, all items and equipment must be removed within the specified time. Otherwise, we shall not be responsible for their safekeeping and shall treat them as waste to be disposed of, and a disposal fee shall be charged accordingly.
六、	申請單位如需張貼海報、擺放宣傳品等，經申請許可後方得於指定地點放置。活動進行中務須宣導本校內各場所均嚴禁吸煙之規定，否則相關罰鍰將由租借單位自負。活動結束後，儘速回復會議室原狀。垃圾由借用單位自行負責運除，並須依資源回收標準實施垃圾分類。若申借單位未依規定實施垃圾分類而使本單位受罰，嗣後將不准許其借用申請。
VI.	If the applicant unit needs to put up posters or display promotional materials, it may do so only after applying for permission and placing them at designated locations. During the event, it is essential to be reminded that smoking is strictly prohibited in all areas of the University. The renting unit will be responsible for any related fines resulted by violation of the anti-smoking rule. After the event, the meeting room must be restored to its original condition as soon as possible. The borrowing unit is responsible for waste disposal and must implement waste sorting in accordance with resource recycling standards. If the borrowing unit fails to implement waste sorting as required and is penalized, its borrowing application will not be permitted thereafter.
七、	會議室僅限校本部進駐廠商使用，如經本單位查獲有轉借(租)予其他非進駐廠商或單位使用之情事者，將加收該次費用2倍之金額。
 VII.	 The meeting room is for the exclusive use of our resident enterprises on the main campus. If we find that the meeting rooms have been sublet or rented to other companies or organizations not incubated by the University, they shall be charged double the original fee. 
八、	依據教育部規定，對外出租場域不得使用大陸廠牌資通訊產品 (包括軟硬體及服務 )。
VIII.	According to the Ministry of Education’s regulations, mainland Chinese brand information and communication products (including hardware, software, and services) are not allowed to be used in venues that are rented out to external parties.
九、	會議室使用計價單位以「時段」計。
IX.	The pricing unit for meeting rooms is based on time slots.
(一)	各時段分別為：08:00至12:00；13:00至17:00。
(I)	The time slots are as follows: 08:00 to 12:00; 13:00 to 17:00.
(二)	逾時使用每小時以每時段應收費用之比例計算加收，不及1小時以1小時計。
(II)	Overtime charges will be calculated as a percentage of the chargeable amount for each hour of each time slot, with any period less than one hour counted as one hour.
十、	其他未盡事宜，悉依本校行政會議通過之「國立中興大學場地設備管理使用暨收費辦法」。
X.	For any other matters not covered herein, please refer to the National Chung Hsing University Regulations Governing the Management, Use, and Rental of Venues and Facilities passed by the Administrative Meeting.
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